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1.1. HacTosmas 1omKHOCTHAs MHCTPYKIMS pa3zpaboTana Ha ocHOBe «ExunHoro
KBATH(UKAIIMOHHOTO CIIPABOYHHUKA JIOJDKHOCTEH PYKOBOJAUTENCH, CIEIIUATUCTOB U
ApYruxX  ciayXammx»,  pazaensl  «OOmieorpacieBble  KBajdu(UKAIMOHHbBIE
XapaKTEPUCTUKU JOJHDKHOCTEM paO0OTHHUKOB, 3aHATHIX HA MNPEANPHUITHSIX, B
yUpexACHUSX U opraHuzanusax» u «KBanudukanuoHHble XapaKTEPUCTUKU
JOJKHOCTEM PabOTHUKOB, 3aHATHIX B HAYYHO-UCCIIEIOBATEIBCKUX YUPEKICHUSX,
KOHCTPYKTOPCKHX,  TE€XHOJIOTMYECKUX,  MPOEKTHBIX W  HU3BICKATEIIbCKUX
opraHuszanusax», yreepkaeHHoro IlocranoBnenmem Muntpyna P® Ne 37 or
21.08.1998r; B coorBeTcTBUM ¢ DepepanibHbiM 3akoHOM Ne273-D3 ot 29.12.2012r
«O0 ob6pazoanuu B Poccuiickoit denepanuny»; Tpynoseim Kogekcom PD u npyrux
HOPMAaTUBHBIX NPABOBBIX AKTOB, PETYIUPYIOIIMX TPYAOBBIE OTHOIIEHUS MEXIY
pabotHuKOM U paboroaareneM B Poccuiickoit deneparuu.

1.2. JlaHHBIA JIOKQJbHBIA AaKT YCTAHABJIMBAET OCHOBHBIE (PYHKIIUH,
JOJKHOCTHBIE OOS3aHHOCTH JAEJIONPOU3BOAMUTENS B IIKOJIE, a TAKXKE ONPENENseT
MpaBa U OTBETCTBEHHOCTh, PETJIAMEHTHPYET B3AMMOOTHOIICHUS, & TAKKE CBA3U IO
JOJKHOCTH B KOJJIEKTUBE 00PAa30BATEIBHOTO YUPEKICHUS.

1.3. Jlenonpou3BoauTeslb Ha3HAYAETCd W OCBOOOXKIAETCS OT 3aHUMAaeMOi
JOJDKHOCTH ~ TUPEKTOPOM  00I1e00pa3oBaTeIbHOTO  YUPEXKICHUS B  MOPSJKE,
YCTAaHOBJIICHHOM TPYAOBBIM JOTOBOPOM C PAOOTHUKOM U B COOTBETCTBUU C
TpynoseiM koznekcoM Poccuiickoit @enepanunu.

1.4. Ha 10mKHOCTD ACIONPOU3BOIUTENS MPUHUMACTCS JUIIO:

* UMEIOIIIee HadalibHOE MpodeccuoHanibHOe oOpa3oBaHue 0€3 MPeabsBICHUS
TpeOOBaHUN K CTaxy paboThl WM cpenHee (moyiHOE) oOiiee oOpa3oBaHUE U
CHeIUaIbHYI0 TIOJATOTOBKY IO YCTAHOBJICHHOW TMporpamMMe O€3 TpeIbsSBICHUS
TpeOOBaHMIA K CTaxKy pabOTHI;

* COOTBETCTBYIOLIIEE TpeOOBaHUSM, KaCaroIIMMCs TPOXOKICHUS
peIBapUTEILHOTO (TIPU MOCTYIUICHUH Ha pa0O0Ty) U MEPUOINUECKUX MEIUIIMHCKUX
OCMOTPOB,  BHEOYEPEIHBIX  MEAWIIMHCKAX  OCMOTPOB [0  HAIMPaBICHUIO
paboTtonaTens, 003aTeTLHOTO MICUXUATPUIECKOTO OCBUACTEIHCTBOBAHUS (HE pPeke
1 paza B 5 nert), npodeccuoHaTbHON TUTHEHUYECKON IMOJTOTOBKU M aTTeCTaIluu
(npu pueme Ha paboTy M Janee He pexe | paza B 2 roja), BaKIIMHAIINK, a TaKKe
MMEIOIIEEe JIMYHYI0O METUIIMHCKYI0 KHIDKKY C pe3yJbTaTaMu MEIUITMHCKHUX
oOcneoBaHNil U JTAOOPATOPHBIX HCCIEAOBAHUM, CBEACHHSIMH O TPUBHUBKAX,
MePEHECEHHBIX UH(EKITMOHHBIX 3a00JI€BaHUSAX, 0 MIPOXOKICHUN
Mpo(eCCUOHATLHON THUTHMEHUYECKOW IMOJATOTOBKH M aTTECTAIlMM C JOMYCKOM K
pabore;

* HE MMEIOIICe OTPAHWYCHUN Ha 3aHSITHE TPYIOBOH JACSITEIBHOCTHIO B cdepe
oOpazoBaHus, U3N0KEHHBIX B cTaThe 351.1 «OrpaHnyeHus Ha 3aHATHE TPYIOBOM



JEeATENbHOCTBIO B cdepe oOpa3oBaHus, BOCITUTAHUS, pa3BUTHS
HECOBEPUICHHOJIETHUX, OPTraHU3alMU UX OTAbIXa U O3JI0POBIICHUS, MEIUIIMHCKOTO
obecrieyeHus, COIMAIBLHONW 3aIlUThl M COIMAJIBHOTO OOCITYyXXHBaHUSA, B cdepe
JNETCKO-IOHOIIIECKOTO  CIIOpPTa,  KYJbTYphl M HCKyCcCTBa C  Y4acTHEM
HECOBEPIIEHHOJIETHUX» TpynoBoro kojaekca Poccuiickont denepanum.

15. Ha nmepuom oTmycka W BPEMEHHOM  HETPYAOCIOCOOHOCTH
JICIIOTIPOM3BOIUTEINS TITIKOJIBI €r0 OOs3aHHOCTH BO3JIAral0TCs Ha JPYroro pabOTHUKA
00111e00pa30BaTEIBHOTO YUPESKIACHHsI. BpeMeHHOE NCTIOTHEeHNE 00SI3aHHOCTEH B ATHX
CIIy4asx OCYIIECTBIISIETCS HA OCHOBAaHUY ITPUKA3a AUPEKTOPA.

1.6. [Jenonpon3BoAUTEIb IIKOJIBI B CBOEH AEATEILHOCTH PYKOBOJICTBYETCS:

* KoHcturynuei u 3akonamu Poccuiickoi ®deneparuy;

* ykazamu Ilpesupenta um mnocra”osneHusMu lIpaBurensctBa Poccuiickon
@enepanuu, a TakKe OPraHOB MECTHOIO CAMOYIIPABIICHHUSI, PELICHUSMHU OPraHOB
yIpaBJIeHHs] 00pa30BaHUEM BCEX YPOBHEW IO BOMpOcaM O0O0pa3oBaHUsSl U BOCIIUTAHUS
oOy4Jaronmxcs;

* TMOCTaHOBJICHUSMH, paclopsIKEHUSIMH, npuKa3aMu u WHBIMU
PYKOBOJSIIMMA M HOPMATUBHBIMU JIOKYMEHTAMH, OTHOCSIIMMUCA K BEICHUIO
JEIIOIIPOU3BOCTBA;

* HanuonaneHubiM cTangapToM Poccuiickoint denepamuu «lemonpon3BoacTBo
u apxuBHoe aeno» ('OCT P 7.0.8-2013);

e CII 2.4.3648-20 «CaHuTapHO-3NUAEMHUOJIOTHYECKHE TpPEOOBaHHUS K
OpraHu3alysM BOCHUTAaHUS W OOyYEeHHUs, OTAbIXa M O3J0pPOBJCHUS JeTed U
MOJIOZEKIY;

* CTaHJapTamu YHUDUITUPOBAHHON CHUCTEMBI OpraHu3alMOHHO-
pacrnopsauTEeNbHON JOKYMEHTALINY;

* mpaBuiamu opdorpadun u MyHKTyaIluu;

* MpaBWIaMH M HOPMaMU OXpPaHbl TPyJa, IOXKAPHOW OE30MacCHOCTH U
IIPOU3BOICTBEHHOW CaHUTApHH;

* ¥YcraBoMm 0011€00pa30BaATENBHOTIO YUPEKIACHHUS;

* [IpaBunaMu BHYTPEHHETO TPYJIOBOTO PACIOPSAKA U JIOKAJTIbHBIMU IPABOBBIMHU
aKTaMHl 00pa30BaTEILHOTO YUPEIKICHUS.

1.7. enonpon3BOAUTENH MIKOJIBI PYKOBOJCTBYETCS B CBOSH paboTe HACTOSIIICH
WHCTPYKLIMEN, TPYAOBBIM JIOTOBOPOM, IMPUKA3aMH U PACIOPSIKEHUAMHU JTUPEKTOPA
00111e00pa30BaTEIbHON OpPraHM3allii, a TaKKe WHCTPYKIMSIMH 10 OXpaHe TpyJa U
MOKapHOW 0€30MacHOCTH, WHCTPYKIMSMH TI0 JKCIUTyaTallud —KOIMHMPOBAIBLHO-
MHOXXHUTEJILHOTO 000pYI0BaHMSI.

1.8. Jlenionpou3BoIUTe b IOJKEH 3HATh:




* TIOJOXKCHWS, WHCTPYKIIMM W JPYyTrde PYyKOBOMAIIME MaTepHabl |
HOPMATHBHBIC JOKYMEHTHI IO YYeTy KaJIpOB, BEICHUIO M XPAHCHHWIO TPYIOBBIX
KHIDKEK M JIMYHBIX JIeJT pa0OTHUKOB, 11O BEJICHHUIO JICJIONPOU3BO/ICTBA B IIEJIOM;

* TOPSAZOK ydeTa JBMIKCHHUS KaJpPOB U COCTABJICHUS OTYETHOCTH O COCTOSIHUH
TPYIOBOH JUCIMILIMHBL;

* JIeJIONPOM3BOJICTBO U €T0 BEJCHHE;

* CcOBpeMEHHbIC HH()OPMAIMOHHBIC TEXHOJIOTUH PAOOTHI C IOKYMEHTAMHU;

* TIOPSAZOK pabOTHI ¢ JOKYMEHTAMU;

* CXEMBI IOKYMEHTO00O0POTA;

* TOPSAZOK YCTAaHOBJICHUS HAaMMEHOBaHHWU Mpodeccuii pabodyrx U JODKHOCTEH,
O0IIIero ¥ HEMPEPBIBHOTO CTa)a PabOTHI;

* mpaBwia pabOTBl C  BXOASIIMMH, UCXOMSIIIMMH W  BHYTPEHHUMH
JTOKYMEHTaMU;

* TIOPSJIOK OPTraHU3aIlMH JICJIONPOM3BOACTBA, (DOPMBI M METOJBI KOHTPOJISI
WCITIOJTHEHUS, CTAHIAPThl Ha OPTaHU3aIMOHHO-PACTIOPSIUTEIILHYIO JIOKYMEHTAIIUIO U
YHH(DHUIIUPOBAHHBIC CUCTEMBI JJOKYMCHTAIIHH;

* THUIIOBBIC CPOKH MCIIOJTHCHHS JJOKYMCHTOB;

* TpaBWJIa COCTaBJICHUS aHAIMTHYCCKUX CIPABOK IO OpPTaHU3AIMH PabOTHI C
JOKYMEHTaMH ¥ KOHTPOJIIO UCTIOJTHEHHSI IOKYyMEHTOB;

* TIpaBWIA JOKYMEHTAIIMOHHOTO 00CCIICUEHUS IeATeIbHOCTH OPTaHN3aIlHM;

* BHUJBI JOKYMCHTOB M UX Ha3HAYCHUC,

* TpaBWJIA U CPOKHU OTIPABKH UCXOAAIINX JTOKYMEHTOB,;

* OCHOBHBIEC IIOJIOKEHUS Enunon roCyJ1apCTBEHHOM CHUCTEMBI
NEJIONPOU3BOCTBA;
* CTaHAAPTHI YHUPUIUPOBAHHOU CUCTEMBI OpraHU3alOHHO-

pacropsAaUTEIbHON JOKYMEHTALNHY;

* IIpaBWJIA XPaHEHHUs JIEIT;

* IpaBuWJjia BbIIaYU U UCIOJb30BAHMS TOKYMEHTOB U3 CPOPMUPOBAHHBIX AEIT;

* [paBWIA IEpeAayu Jej B apXUB OpraHu3aluy;

* mpaBuja pabOThl C TEKCTOBBIMH PENAKTOpaMU U DIIEKTPOHHBIMU
TabnuiamMu, 02301 JaHHBIX, JIEKTPOHHOM MOYTON, MHTEPHET Opay3epamu;

* TpaBWia JEIOBOM NEPENuCKHU, COCTaBICHUS M HAOOpa NEJIOBBIX IHCEM C
MPUMEHEHHUEM THIOBBIX 00pa3LOB;

* TpeOGoBaHMsI MO 3aIIUTE EPCOHATBHBIX TAHHBIX;

* OCHOBBI OTUKU U 3CTETHUKH;

* MpaBuia JCJIOBOrO OOIICHUS.

* OCHOBBI OPTraHMU3aLNH TPYAA;

* IIpaBUJIA DKCIUTyaTallUy BEIYUCIUTECIIBHON TEXHUKHU.



1.9. JenompousBoauTtenb N0KeH cTporo cobmogats Kousenmmio OOH «O
npaBax peOEHKa», MHCTPYKLHIO 0 OXpaHe TpyAa JUIsl J1eJIONPOU3BOAUTENS, IpyTue
MHCTPYKIMU IO OXpaHe TpyAa MpHU BHIIOJHEHUM paboT Ha pabodeM MecTe, IpU
AKCIUTyaTalul KOMIIBIOTEPHON U OPIrTEXHUKH.

1.10. [lenompou3BoauTeNb NOJKEH MPOWTH OOy4eHHE M HMMETh HAaBBIKU B
OKa3aHUU I[EpPBOM IMOMOIIM IOCTPAJABUIMM, 3HATh MOPANOK JEHCTBUH IpH
BO3HMKHOBEHHH IIOKapa WM HWHOM YpE3BbIYAMHOM CHUTyallUM W JBAaKyalud B
0011e00pa30BaTeIbHON OpraHU3aIIH.

2. DyHKIUH

enonpouszsooumens wikoivl ocyuecmeisiem ciedyowue QyHKyuu.:

2.1. OOGecnieuenne  HMHPOPMAIIMOHHO-CIIPABOYHOTO  OOCITY>KMBAHUSI  T10
JIOKYMEHTAaM IIIKOJIbI, UX y4eTa U XpaHEHUSI.

2.2. Bemenme menonpon3BOACTBA TO KaHIEIApUH 0O0IIe00pa3oBaTeIbHOTO
YAPEKICHUS.

3. J10/I2KHOCTHBIE 00I3AHHOCTH

enonpouzsooumens — wiKonvl  8bINOAHAEM  cledyrouue  OO0JIHCHOCHHbLE
00S13AHHOCTU.

3.1. IlpunumMaer u pETUCTPUPYET KOPPECIOHICHIIMIO, HAIMpaBIsIeT ee
3aMECTUTENISIM JUPEKTOpa 00IIe00pa30BaTEIbHOTO YUPEKIACHUS, CTPYKTYPHBIM
MO/PA3/ICTICHUSIM.

3.2. B COOTBETCTBUM C pE30JIIOLMEN IUPEKTOpPA NEPEAACT TOKYMEHTBHI Ha
UCIIOJIHEHHE, 0(OPMIIET PETUCTPALIMOHHBIE KAPTOUKU MIIM CO3/1a€T OAHK JaHHBIX.

3.3. Benmer kapTOTeKy ydeTa IPOXOXKJIEHHS JTOKYMEHTAJIbHBIX MaTEpPHUAJIOB,
OCYIIECTBIISIET KOHTPOJb HX HCIOJHEHMsI, BbIaeT HEOOXOIHWMBbIE CIpPABKHU I10
3apErUCTPUPOBAHHBIM JOKYMEHTAM.

3.4. OTnpaBiseT UCMIOJHEHHYIO TOKYMEHTAIMIO 10 apecaram.

3.5. Bemer y4yer moOiayd4aemMoll M  OTIIPABIIEMOW  KOPPECIOHICHIINH,
CUCTEMATU3HUPYET U XPaHUT TOKYMEHTHI TEKYILIETO apXUBa.

3.6. Beger paboTy Mo CO3MaHUIO COPABOYHOrO arapara Mo JOKYMEHTaM,
oOecrnieunBaeT y100HbIN U OBICTPBIN UX MOUCK.

3.7. lloaroraBnuBaeT U CHaeT B apXuUB 0OLICOOPA30BATEIBLHOTO YUPEXKIACHUS
JOKYMEHTAJIbHBIE MaTepHaIbl, 3aKOHYEHHBIE JEJIOITPOU3BOCTBOM,
PETUCTPALIMOHHYI0 KAapTOTEKY WJIM KOMIBIOTEpPHbIE OaHKM JaHHBIX, COCTaBISET
OTKCH JIeTl, IepeJaBaeMbIX Ha XpaHEHUE B apXUB.

3.8. OGecrneunBaeT COXPaAaHHOCTb MPOXOIAIIEH CITY>KEOHOM TOKYMEHTAIUH.



3.9. OcymectBisier  MH()OPMAIMOHHO-CIIPABOYHOE  OOCITY)KMBaHUE  TIO
JOKYMEHTaM KaHIeJsIpurd 00pa30BaTeIbHOTO YUPESIKICHHUS.

3.10. OcymecTtBisier 00pabOTKy W JBMIKEHHE OTMPABISIEMBIX M BHYTPEHHUX
JIOKYMEHTOB, KOHTPOJIUPYET MPaBUIBLHOCTh UX COTJIACOBAHUS U O(DOPMIICHHUS.

3.11. OGecnieunBaeT y4eT W PErucTpalvio UCIOTHEHHs TTOPYUYEHU AUpEeKTopa
00111e00pa30BaTEIBHOTO YUPEKICHUS.

3.12. Bemer KHUTH TpUKa30B, TIe4aTaeT TMPUKA3bl TI0 OCHOBHOM
JESTETPHOCTH W WHBIC TMPHUKa3bl, 3HAKOMHUT PAOOTHHUKOB 0O0IIE00pa30BaTEIHLHOTO
VUPEKIACHUS C TPUKA3aMH IO TIOJIIUCH B JIHb UX U3IaHUS.

3.13. Benet peructparuio oOpaiieHuii TpaxaaH B KOy, KOHTPOJIUPYET CPOKU
UCTIOJTHEHUSI OOpalleHUH.

3.14. OpranuzyeT JMYHBIA MPUEM TPAKIAH TUPEKTOPOM OO0pa30BaATEIHHOTO
YUPEXKIECHUS, BEJIET KHUTY TTOCEILIEHUH.

3.15. Benet BHYTPEHHIOIO OTYETHO-CIPABOYHYIO TOKYMEHTAIIUIO.

3.16. Bemer yder AMYHOTO cocTaBa PaOOTHUKOB IIKOJIBI M yCTAHOBJICHHYIO
JOKYMEHTAITHIO 110 KaJIpaM.

3.17. Odopmiser mpreM, TEPEeBOA W YBOJbHEHHE pPAOOTHHKOB IIKOJBI B
COOTBETCTBMM C TPYAOBBIM 3aKoHOAATeIbcTBOM Poccuiickoit  denepanuu,
MOJIOKEHUSIMU, MHCTPYKIMSIMM M TIpUKa3aMH JUpPEKTopa 0O0IIe00pa30BaTeIbHOIO
YUPEXKICHUSI.

3.18. ®opmupyeT U BeneT JTUYHBIC Jiea PaOOTHUKOB IIKOJIBI, BHOCUT B HHX
W3MEHEHUS, CBSI3aHHBIE C TPYJOBOH EATEITHHOCTHIO.

3.19. 3amonHseT, yYMTHIBAET W XPAHUT TPYIOBBIC KHIDKKA PaOOTHUKOB
00111e00pa30BaTENHFHOTO YUPEXKICHHSI, IPOU3BOAUT TOJCUET TPYAOBOTO CTaXkKa.

3.20. Beimaer cmnpaBKM O HACTOSIIEH M MPOUUION TPYIOBOW ACSITEILHOCTH
pabOTHUKOB 00pa30BaTEILHOM OpraHU3AIIHH.

3.21. Bemer yuer mnpemocTaBieHHS OTIYCKOB pPAaOOTHHUKAM, OCYIIECTBIISET
KOHTPOJIb COCTaBJICHHSI U COOTIOICHNUS Tpadka 0OUePETHBIX OTITYCKOB B IIIKOJIC.

3.22. Bener apXvB JIMYHBIX JEJT M TOJATOTaBIMBACT JOKYMEHTHI 10 MCTCYCHUU
YCTAaHOBJICHHBIX ~ CPOKOB  TEKYIIEr0  XpaHCHWs K  cJade B apXxuB
00111e00pa3oBaTEIBLHOrO YUPEKACHHS, BEIeT HOMEHKIIATYPY KaJIPOBBIX JIE]I.

3.23. OcymiecTBisieT y4eT 4YacoB palbOThl TEpCcOHala 00pa30BaTEIHLHOTO
VUPEKCHUS, B YCTAHOBJICHHBIC CPOKU 3aIOJIHIET M CAACT B OyXraiatepuro Tabelb
ydeTa pabouero BpeMeH!u pabOTHUKOB.

3.24. CornacHo pacnopsbKeHHUSIM U YKa3aHUSIM AUPEKTOpa IIKOJIbI [1eYaTaeT u
obopmisieT TpeOyeMyro JOKYMEHTAIMIO JJI OpraHu3anuu padboyero mpoiecca B
00111€00pa30BaATENLHOM YUPEKICHHUH.



3.25. 3aHuMaercs TOJITOTOBKOM COBELIaHUN paOOTHUKOB OpraHU3allHH,
cO0OpOM HEOOXOAMMBIX MAaTEPUATIOB, OMOBEIIICHUEM YYaCTHUKOB O BPEMEHHU, MECTE,
MOBECTKE JIHSI COBEIIAHUS U UX PETUCTPalIUEeH.

3.26. SBngercs cekpeTapeM aIMUHUCTPATUBHOTO COBEIAHUS MPU JTUPEKTOPE
IKOJTBI.

3.27. OOecneunBaer 3allIUTy NpaB U CBOOOJ OOydYarOIIMXCS, pOAUTENEH
(3aKOHHBIX MpEACTaBUTENCH ) MPU 00pabOTKE MEPCOHATBHBIX JAHHBIX.

3.28. Ctporo coOmomaeT KOHPUACHIIMATHHOCTh MEPCOHAIBHBIX IaHHBIX H
TpeOOBaHMS 10 3aIUTE U 0E€30MTaCHOCTH NIEPCOHATBHBIX JaHHBIX MPH UX 00padoTKe,
HEJOMYyIIEHUE UX pacipocTpaHeHus 6e3 corjacusi CyObeKTa MepCoOHANIbHBIX TaHHbBIX
WIM HAJIMYUS APYTOro 3aKOHHOTO OCHOBAHMSI.

3.29. CoOmrofjaeT 3aKOHHOCTH 11eJIell U cmoco00B 00pabOTKU MEPCOHAIBHBIX
JAHHBIX yYaIUXCs U paOOTHUKOB 00Pa30BATEIBLHOTO YUPEKICHHUS.

3.30. Ctporo coOJroaeT MOJIOKEHUS HACTOSIIEN HHCTPYKUHH, TPYIOBYIO
JTUCITUTUIMHY W yYCTAHOBIICHHBIN PEKUAM JHS B IIIKOJIC, CAHUTAPHO-TUTUEHUUICCKUC
HOpPMBI Ha paboueM MecTe, ImpaBuUjia U TPEOOBaHUSI OXpaHbI TPyJa M IMOKApHOU
0€30IacCHOCTH.

3.31. CBOEBpEMEHHO MPOXOIUT MEPUOANIECKUE MEAUITUHCKUE OCMOTPBI.

3.32. CobGmtofiaet KyJIbTYpPy M 3THKY OOIIIEHUS ¢ paOOTHHUKAMH M KOJUIETaMH 110
pabote, PTUYECKHE HOPMBI TOBEACHHS B 0OO0IICOOpA30BATEIHLHOM YUPEKIACHUH, B
OBITY M OOIIECTBEHHBIX MECTaX.

4. IlpaBa

enonpouszsooumens wikovl 68 npeodenax ceoeu KOMnemeHyuu umeem npaego.

4.1. Ilocne nepenayn JOKYMEHTOB TpeOOBaTh OT HUCIOJIHUTENIEH IPaMOTHOTO U
OpPaBUJIBHOTO OQOpMIIEHUSI TPeOyeMbIX IOKYMEHTAJIbHBIX MaTepualioB, OTUYETOB,
OTBETOB.

4.2. 3ampammBaTh I JUPEKTOpAa IIKOJBl OT PaOOTHUKOB HEOOXOAUMBIE
MaTepuaibl, JOKYMEHTbl, OOBSCHEHHMs O MNpPUYMHAX 3aJCPKKU  BBITOJIHEHUS
KOHTPOJIMPYEMBIX OPYUYEHHM, TpeOOBATh OT UCTIOJHUTENEH TOPaOOTKN OPYUYEHH.

4.3. 3anpamuBaTh y AUPEKTOpPA YUPEKICHHS Pa3bACHEHUS M YTOYHEHHUS IO
JaHHBIM TOPYYEHHUSM, BBIIAHHBIM 3aJaHUSM, MOJIy4aThb OT JAPYIHMX pabOTHHKOB
uH(pOpPMaILNIO, JOKYMEHThI, HEOOXOAUMBIE JJIs1 UCTIOTHEHUSI TIOPYUECHHIA.

4.4. Bu3npoBaTh KOMUU PACTIOPSIAUTEILHON IOKYMEHTAIUH.

45. BHocuTh MNpeIOKEHUS 1O  COBEPIICHCTBOBAHWIO  OpraHU3alluu
JIOKyMEHTO000POTa, AEJONPOU3BO/ICTBA B 00pa30BaATEIHLHOM YUPEKICHHUH.

4.6. Ha pabouee MecTo, KOTOPOE COOTBETCTBYET TpeOOBaHUSM M HOpPMam
OXpPaHbI TPy/1a, MOXKApHOI 0€3011aCHOCTH.



47. 3anpammBarh |y  aIMUHHACTpPAIlMH, TOJy4aTh W  TPUMEHSTH
nH()OpPMAIIMOHHBIC  MaTepuaibl, HOPMATUBHBIE W  TPaBOBBIE JOKYMEHTHI,
HEO0OXOIUMBbIE TSI BHITOJTHEHHS] CBOMX JOJKHOCTHBIX 00S3aHHOCTEM.

4.8. Ha mopanbHOE M MaTepHallbHOE TMOOUIPEHHE, a TaKKe Ha 3aluTy
COOCTBEHHBIX HHTEPECOB W MHTEPECOB pPAOOTHUKOB 00II€00pa30BaTEIBLHOTO
YUPEKICHHUS.

4.9. 3HaKOMHTHCS C TPOCKTaAMHU PEIICHUN TUPEKTOpa IIKOJBI, KACAIOIIUXCS
BBITIOJIHSIEMOW WM (DYHKIIMH, C JOKyMEHTaMH, ONPEACISIONUMH €ro IMpaBa M
O00SI3aHHOCTH TIO 3aHUMAEMOM JODKHOCTH, KPUTEPUSMH OIEHKH KadecTBa
UCIIOJIHEHUSI CBOUX JOJKHOCTHBIX 005I3aHHOCTEN U TPYAOBBIX (YHKIIUMA.

4.10. Ha o3HakomiieHHE C UMEIOIIUMUCS MaTepuajgaMu JIMYHOTO Jiena,
OT3bIBAMHU O CBOEH paboTe, *ano0aMu M MHBIMU JOKYMEHTAMH, OTPaKalOIIUMHU
OILICHKY TPY/ia JIEJIONPOU3BOIUTEINS, MPEAOCTABIISITH IO HUM TMOSICHEHUS.

4.11. YuactBoBaTh B pabOTe OpPraHoB caMOyMpaBJieHUs OOpa3oBaTEIbHOMN
opraHuzaiuu, B pabore oOiiero coopanusi pabOTHUKOB, B 0OCY>KJIEHUH BOIIPOCOB,
KAaCarolIMXCsl  HWCIOJTHSAEMBIX  JEJIONPOW3BOAUTEIEM  IMKOJIBI  JOJDKHOCTHBIX
00s13aHHOCTEH.

4.12. Ha 3amuty npodecCHOoHaTbHON YeCTH M JOCTOMHCTBA, HEpas3rJallieHue
JTUCIUIUIMHAPHOTO  (CIMy>KeOHOro)  paccieloBaHMs,  UCKIOuUas  Ciydaw,
IpenyCMOTpEeHHbIE 3aKOHOM. Ha 3ammrty cBoux mnpodecCHOHAIBHBIX WHTEPECOB
CaMOCTOSITENIbHO U (WJIM Yepe3 3aKOHHOTO MPEICTABUTENS, B TOM YHCIIE aJIBOKATA),
B Cllydae AUCIHUIUIMHAPHOTO WJIM CIY>KEOHOrOo pacciieoBaHusl, CBS3aHHOTO C
HECOOII0/ICHEM HOPM MPOo(heCcCHOHATBHON ITUKH.

4.13. TloBbIaTh CBOIO MPOQPECCUOHATBEHYIO KBATU(PUKAITUIO.

4.14. Jlenonpou3BOAUTENIb MUMEET BCE MpaBa, MPeaycMOTpeHHbIE TpyaoBbIM
koaekcoM Poccuiickon @enepanuu, YcraBoMm, KOJJIEKTHBHBIM — JOTOBOPOM,
[IpaBunaMu BHYTPEHHETO TPY/IOBOTO PACTIOPSAKA M IPYTUMHU JOKAIHHBIMA aKTaMH
00111600pa30BaTEIHLHOTO YUPEKICHHUS, a TAKKE TPABO HA COIMATbHbIE TApAHTHH.

5. OTBeTCTBEHHOCTH
5.1. denonpou3BoauTEllL HECET B MPEJIEIaX, VCTAHOBISHHBIX TPYIOBLIM U (HJIN)

I'paXJaHCKHUM 3aKOHOAAaTCJIbCTBOM, OTBCTCTBCHHOCTD 34a.

* HapylIeHHUE MPaBUJI OPTaHU3aAIMK BEICHUS JIEIONPOU3BOICTBA.

* HeTIpaBWJIbHOE 0(hOPMIIEHUE TPYAOBBIX KHIKEK U JTMYHBIX €I,

* HapyIICHUE TPaBUJI MpruemMa u opopmiieHust Ha paboTy paOOTHUKOB;

* TPaMOTHOCTbh COCTAaBJIEHHBIX JOKYMEHTOB, O(OpPMJIEHHE COTJIacHO HOPM H
TpeOOBaHMIA, CBOEBPEMEHHOCTh NIPeIOCTaBIeHUs (OTIIPABKH aJipecaTty);



*HEe TmepeAadyy WM HECBOEBPEMEHHYIO TMepefadyy HHPOpMAlUU WU
JOKYMEHTOB MCIOJHUTENIO IO MOPYYEHUIO aIMUHUCTPALIUU LIKOJIBI;

* pa3rijaiieHue KOH(PUIECHIMAIBHON HH(OpMalUY, MOJYYEHHONH B pe3yibTare
BBIMOJIHEHUS CIIY>)KEOHBIX OO0S3aHHOCTEN, TMEPCOHANIBHBIX JAHHBIX PaOOTHHUKOB,
yUaIUXCsl U UX POJIUTENEH (3aKOHHBIX MPEACTABUTENECH );

* IOCTOBEPHOCTh ~ MpeAOoCTaBiIsieMON  HHOpMaIMKU, €€ CBOEBPEMEHHYIO
MIOJITOTOBKY;

* COXPaHHOCTh JOKYMEHTOB, HAXOJSIIMXCA B KaOWHETE AEIONPOU3BOJUTEI,
JUYHBIX J1eJ1 pAOOTHUKOB U ydaluxcsi 00meo0pa3oBaTeIbHOTO YUPEXKICHHUS;

* HEOKa3aHWEe TMEpBOM  JOBpaueOHOM  MOMOIIM  TMOCTpaJaBIIeMy, HE
CBOCBPEMEHHOE W3BEIICHUE WIM CKPBITUE OT aJMUHUCTPALMM OpraHU3alUH
HECYACTHOIO CIIydasl.

5.2. 3a HEBBINOJHEHUWE WU HapylIeHHe O0€3 YBaXUTEIbHBIX MPUYUH
NOJDKHOCTHOM  MHCTPYKIMHM, YcraBa U lIpaBuim  BHYTpEHHEro TpyAOBOTO
pacnopsjika, 3aKOHHBIX pacCIOpPsLDKEHHM JHUPEKTOpa IIKOJbl M MHBIX JIOKAJIbHO-
HOPMATHBHBIX aKTOB, a TAKXE 3a MPUHATHE PEIIECHUM, MOBJICKIIMX HapyIICHHUE
TPYJOBOTO IIpoliecca, pabOTHUK HECET AMCLHMIUIMHAPHYI0 OTBETCTBEHHOCTH B
NOpSAJIKE,  YCTaHOBIEHHOM  TpynoBbIM  3aKOHOJATENbCTBOM  Poccuiickoii
@enepanuu. 3a rpyboe HapylleHHE TPYAOBBIX O0O0s3aHHOCTEH B KayecTBe
JTUCIUTUTMHAPHOTO HAKa3aHUs MOXKET ObITh MPUMEHEHO YBOJILHEHHE.

5.3. 3a npuMeHeHue, 1ake OJTHOKPATHO, CIOCOOOB BOCIIUTAHMS, BKIIOUAIOIIIUX
B ceOs1 pusnueckoe U (WJIM) TICUXOJOTMYECKOE HACUIIME HaJl JIMYHOCThIO peOeHKa,
JEJNOMPOU3BOAUTENIE MOXET OBITh OCBOOOXKIEH OT 3aHUMAEMON JOJKHOCTH
COTJIaCHO TpPYJIOBOMY 3akoHonatelbcTBYy U DenepanbHomy 3akoHy «O0
oOpazoBanuu B Poccuiickoii deneparuuy. YBOJbHEHHE 3a TAaKOW IMOCTYNOK HE
IPUHUMAETCS 32 MEPY JUCLUUIIIIMHAPHOW OTBETCTBEHHOCTH.

5.4. 3a HeBBINOJHEHHE TPEOOBAHUU OXpaHbl TPyAa, HECOOIIOACHUS MPaBUI
MOKapHOH  0€30MacHOCTH,  CAHUTAPHO-TUTMEHWMYECKUX  MpaBUJI U HOPM
JIEJOMPOU3BOAUTENb IIKOJIBI HECET OTBETCTBEHHOCTh B Mpejenax OMNpeeiIeHHBIX
aIMUHHUCTPATUBHBIM 3aKOHOIATENBLCTBOM Poccuiickoun Denepanuu.

5.5. 3a ymblIlIJIEHHOE TPUYMHEHUE 00111€00pa30BaTEIbHOMY YUPEKICHUIO WU
y4acTHUKaM y4eOHO-BOCIUTATENbHBIX OTHOIICHUH yIiepOa B CBSA3H C UCIIOJIHEHUEM
(HEHCIIOIHEHNEM) CBOUX JOJIKHOCTHBIX OOS3aHHOCTEW JEIONPOU3BOAUTEIL HECET
MAaTepUAIbHYI0 OTBETCTBEHHOCTh B TMOPSAKE M TMpeaenax, YCTaHOBJICHHBIX
TPYIOBBIM U (WJIM) TPAXKIAHCKUM 3aKOHOJIaTeNbcTBOM Poccuiickoit @enepariuu.

6. BzaumooTHomeHus. CBSI3H 1O JOJIZKHOCTH
J1eIonpon3BOAUTEINHL 00IIC00PA30BATENLHOI0 VUPEKICHHS .




6.1. PaGotaer B pexuMe HOPMHUPOBAHHOTO pabouero AHS 1O Tpaduky,
cocTaBleHHOMY ucxond u3 40-yacoBoil palodeil Hemenu, W YTBEPKIAEHHOMY
JUPEKTOPOM 00IE00pa30BATEIBHOTO YUPEXKICHUS.

6.2. OOMmeHuBaeTcsi HMH(QOpMAIMEN 10 BOMpPOCAM, OTHOCSIIMMCS K €ro
KOMIIETEHIIUHU, C aAMUHUCTpALEN, OyXranTepuei, IearorndeCKuMI padOTHUKAMU
U O00CITYXHUBAIOLIUM NEPCOHAIOM WIKOJIbI, C POAUTEISIMHM Yy4alluxcs (JIMLaMu UX
3aMEHSIOUIUMHU).

6.3. Ilomydaer oT mgumpekTopa O0O0IIE00Pa30BATEIBLHOTO  YUPEHKICHHS
WH(POPMAIIMI0O  HOPMATHBHO-TIPABOBOTO M OPTraHM3AIlMOHHOTO  XapakTepa,
3HaKOMHUTCS MOJT PACIIUCKY C HEOOXOAUMBIMH JIOKYMEHTAMHU.

6.4. BoBpeMs cooOLaeT AUPEKTOPY MIKOJbI M €ro 3aMeCTUTENIsIM 00
UHpOpMaIuK, NpUKa3ax, paclnopsLKEHUAX U MHOW JOKYMEHTAIUH, MOCTYNUBILEH 1O
AJIIEKTPOHHOM IOYTE.

6.5. Bo BpeMsi OTCYTCTBUS JI€IONPOU3BOIUTEIIS €r0 O0S3aHHOCTU BBITIOJIHSIET
COTPYIHMK, UMEIOIUN Bce TpeOyroumecss npodeccuoHanbHble 3HAHUSA, YMEHUS H
HAaBBIKM, HA3HAYCHHBIM NPUKA30M JHUPEKTOpa y4dpexacHusA. J[aHHBIM COTPYIHHK
MpUOOPETAET COOTBETCTBYIOIIME IpPaBa M HECET MOJIHYI0 OTBETCTBEHHOCTh 3a
KayeCTBEHHOE BBIMOJIHEHUE BO3JIOKEHHBIX HAa HErO 00S3aHHOCTEH.

6.6. CaMOCTOSITENIEHO IIJIAaHUPYET CBOIO PAa0OTY Ha KaXK/Iblil 1€Hb.

6.7. Tlepenaer nHpopMaIi0O U TOKYMEHTHI, PACIIOPSHKEHUS aIMUHUCTPAINH
pabOTHHUKAM WIKOJbI, MH(OPMHUPYET pPAOOTHUKOB O COBEUIAHUSAX, TpPeOyeT OT
UCIIOJIHUTENIEH  TPpaMOTHOTO W MPABWIBHOIO  OQOpMIIEHUST  TpeOyembIX
JOKYMEHTAJIbHBIX MAaTEPHUATIOB, OTYETOB, OTBETOB.

6.8. Wudopmupyer 3amecTuTens JIUpPEKTOpa IO  aJMUHUCTPATUBHO-
XO035IUCTBEHHOM paboTe (3aBx03a) 000 BCeX HEAOCTAaTKaxX B OPTaHMU3AIlUU YCIOBHIMA
€ro JIeATEIbHOCTH (OTCYTCTBHM KAaHLEJSPCKUX IPUHAJIEKHOCTEH, PEMOHTE
OpPITEXHUKU UM MeOen), COOTBETCTBUHM paboUero Mecta HopMaM OXpaHbl TpyAa U
MOoXKapHOM  Oe30macHOCTH. BHOCHT CBOM MPENJIOKEHUS MO  YCTPAHEHUIO
HEJO0CTAaTKOB, [0 ONTUMH3ALUU PAOOTHI 1EIONPONU3BOIUTEINS.

6.9. (CBoeBpeMEHHO HWH(POPMUPYET PYKOBOAMUTENS OpraHu3auuu (mpu
OTCYTCTBUM — HWHOE JOJDKHOCTHOE JMII0) O HECYACTHOM Cilyyae, 3aBX03a — O
BO3HUKHOBEHUM aBapHilHBIX CHUTyalluii B paboTe cHUCTeM BOJOCHAOKEHUS,
KaHaJM3alluk, a TakXKe IpPH JPYTUX BBIABICHHBIX HApYyLICHUAX CaHUTapHBIX
npaBul.

6.10. Huadopmupyer naupexTopa MIKOAB (MPU OTCYTCTBHH — HMHOE
JOJDKHOCTHOE JIMIO) O (pakTe BO3HUKHOBEHMS TPYINMOBBIX HHPEKIIMOHHBIX H
HEMH(EKIMOHHBIX 3a00JIeBaHUN, aBApPUMHBIX CHUTyalluidi B padoTe cucreM
AIEKTPOCHA0KEHMS, TEINIOCHA0KEHUSI, BOJIOCHA0KEHUSI, BOJIOOTBEICHUS, KOTOPbIE



CO3MAal0T  Yrpo3y BO3HHMKHOBEHHS W  PACHpPOCTPaHEHHS  WH(QEKIHOHHBIX
3a00yIeBaHUI ¥ OTPaBICHHI.

7. 3aKJII0YHNTENbHbIE NT0JI0KEHUS

7.1. O3HakomileHHuE pabOTHHKA C HACTOALIEH MHCTPYKIMEW OCYLIECTBIIAETCS
pU IpreMe Ha paboTy (10 MOANKUCAHUS TPYAOBOIO JOIOBOPA).

7.2. OauH 3K3eMIUISIp JOJKHOCTHOW MHCTPYKIIMM HaXOAUTCS y paboToaaTens,
BTOpOH — y pabOTHHKA.

7.3. ®akr o3HaKOMJEHUS PAOOTHUKA C HACTOSLIEH HMHCTPYKLMEH
NOATBEPKAACTCS  NOMIUCBIO B JK3EMIULIPE  JOJDKHOCTHOM  MHCTPYKIIMH,
XpaHsuiemcs y paboTofaTens, a TaKXKe B )KypHajle O3HAKOMJIICHUS C T0JKHOCTHBIMU
UHCTPYKLUSAMU.

Lonoxcnocmuyro uncmpykyuro paspaboman: / /

C dondcnocmuou uHCmpyKyueti 03HaKOMIeH (@), 00UH IK3EMNAAP NOTYYUTL (a).
«_» 20 T / /




